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Handbook For 2020 Enrollees

The curriculum described in this booklet will apply until the course is completed.

Graduate School of Science and Technology

Ina Campus
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1. Course requirements

’(1) Completion requirements ‘

1))

2)

The course length is two years. (However, those students who are deemed to have an excellent record of
academic achievement may enroll in the master’s program for at least one year). The total period of enrollment
cannot exceed twice the length of the original course.

Please refer to [Completion Requirements and Course Methodology] in “3. List of Completion Requirements and
Course Subjects”. In addition, once the necessary research guidance has been received, submission of a master’s
thesis and/or research results on a specific subject, and passing a final examination are both required to pass the

course.

(2) Credits and Class Hours

1)

2)

3)

Calculation of credits is done based on the following criteria.
Lectures and Seminars 15-30 hours 1 Credit
Experiments, Practical, and Training 30-45 hours 1 Credit

A course cannot be retaken once it has been credited. Accordingly, re-registering on courses for which credits have
already been earned in a different year/semester is not permitted.
The curriculum at the time of enrollment applies until graduation and varies depending on the year of enrollment.

The number of credits required for seniors and course contents may differ, so please do not rely on information

from friends and always take responsibility for managing your own credits and courses

\(3) Method and Procedures for Course Registration

1)

2)

3)

Each individual must make the course plan in reference to the course requirements including class content and
class schedule and in consultation with the supervisor.

The year of the course may be determined depending on the class. Please take care and ensure that you register for
the course in the specified year.

The course registration procedures are conducted using personal computers and through access to the “Shinshu
University Campus Information System” on the Web. The period for course registration procedures is early April
for the first semester and courses held throughout the year, and early October for course held in the later semester.
Further details of the registration period will be displayed on the bulletin board. Also, as the review period is set
after the course registration, students are requested to make sure that the check the same. If registration
procedures are not completed within the stipulated period students cannot attend the classes. Students are

requested to take note, as, in principle, no changes in registration will be conducted after this period.

4) Students are requested to take note of the specific details including dates of the intensive courses, practical, and

experiments that will be posted separately on the bulletin board from time to time.



‘(4) Course methodology etc. \

1) Format of classes
Classes can be roughly divided into the following categories, from (A) to (D):
(A) One class a week for 15 to 30 weeks
(B) One day a week for 7 to 8 weeks
(C) Two or three classes a week for 5 to 8 weeks

(D) Classes that are concentrated into a specific period of time

2)Class Hours

Period 1 9:00-10:30

Period 2 10:40-12:10
Period 3 13:00-14:30
Period 4 14:40-16:10
Period 5 16:20-17:50
Period 6 18:00-19:30
Period 7 19:40-21:10

3) Intensive Lectures
As a general rule, the intensive lectures are held during the summer vacation and the spring vacation. Details
including dates for these types of lectures may not be specified before the beginning of the semester and students
will be informed through the bulletins as and when these are specified. Please conduct the course registration

procedures for the intensive courses during the normal course registration period.

\(S) Grade Evaluation

It is the student’s responsibility to attend all the classes. Therefore, students who have not attended more than 2/3 of

the class hours for any reason, will not be eligible for evaluation.

Regarding the grade evaluation of the course subjects, the supervisor evaluates whether the student has acquired
sufficient knowledge by the time of completion of the prescribed course and this is expressed in the form of the
following remarks: S:Excellent (90-100 points), A:Very good (80-89 points), B:Good (70-79 points), C:Satisfactory
(60-69 points), D < F:Fail (59 points or less). Those receiving Fair grade or above qualify for a passing grade and those
receiving the Fail grade are judged as not qualifying for a passing grade.

Further, in principle, results (notification) for the first semester are announced in late August and those for the latter
semester and for the year-round course are announced in late February. Information about the dates of announcement
will be posted as necessary.

Further, in case of doubts regarding the results, please inform the Education Affairs Group within one week from the

date of announcement of results.

‘(6) Submission of Master’s Thesis

Students are required to submit the “Evaluation Application Form for Master’s Degree Thesis”, the “Master’s Thesis”,

and the “Synopsis of Thesis Content”, to the Education Affairs Group by the specified date. Students are requested to

prepare well in time, ensure the confirmation of their supervisor, and submit the thesis through their supervisor.



2. Faculty Members

Department

Division

Unit

Name

Department
of Agriculture

Integrated Bioscience
Division

Life Science and Biotechnology
Unit

OHKANDA Junko
KII Isao

SUZUKI Shunsuke
HOSOMI Akira

Cellular Systems Unit

SHIMOSATO Takeshi
TAKAGI Yuji
TAKAYA Tomohide

Symbiotic Science Unit

FUKUDA Masaki
KATOU Shinpei
SAITO Katsuharu
YAMADA Akiyoshi

Food Science and
Biotechnology
Division

Biological Function and
Bioproduction Unit

IKEDA Masato
SEN Kikuo
TAKENO Seiki

Food Functional Analysis Unit

FUJITA Tomoyuki
MAKABE Hidefumi
NAKAMURA Kozo
HAMAUZU Yasunori
TSUTSUI Ayumi

Molecular Food Function Unit

KATAYAMA Shigeru
KAWAHARA Takeshi
TANAKA Sachi
MITANI Takakazu

Bioresource Sciences
Division

Animal Bioresource Production
Science Unit

KOH Katsuki
HIRAMATSU Kohzy
UYENO Yutaka
TAKEDA Kenichi
IMALI Yuriko

Plant Bioresource Production
Science Unit

KASUGA Shigemitsu
AKUTSU Masako
MATSUSHIMA Kenichi
NEMOTO Kazuhiro
SUZUKI Kanako

Food Production and Environmental
System Unit

HAGIWARA Motoyuki
WATANABE Osamu
HAMANO Mitsuru
TSUNODA Tomonori
KOBAYASHI Mizuki

Environmental
Symbiosis Science

Division

Forest resource utilization Unit

UEKI Tatsuhito
KATOH Masato
TAKEDA Takashi
KOBAYASHI Hajime
HOSOO Yoshihiro
KAMIMURA Kana

Rural environmental symbiosis Unit

IZUMIYAMA Shigeyuki
OKUBO Kumiko
UEHARA Misato
UCHIKAWA Yoshiyuki
SUZUKI Jun

MIKI Aturo

Mountain environmental
conservation Unit

OKANO Tetsuo
HIRAMATSU Shinya
ARASE Teruo
YASUE Koh

ONO Hiroshi
SHIROTA Tetsuoh
FUKUYAMA Taijiro

Department
of

Biomedical
Engineering

Biotechnology
Division

Biotechnology Unit

KAGAMI Hiroshi
KONISHI Hiroaki
YONEKURA Shinichi
IHARA Masaki
TOMIOKA Ikuo
HOSAKA Takeshi
IRIEDA Hiroki
UMEZAWA Koji
OGITA Tasuku
MOROHAKU Kanako




3. List of Completion Requirements and Course Subjects

\Requirements for admission in 2020 and how to registerl

Completion requirements for the International Graduate Program for Agricultural and
Biological Science

Applicants must have spent at least two years in the master’s program and must have earned at
least 30 credits in any combination of the following areas:

Graduate school general subjects: “Special Course on Research Integrity” 2 credits; General
major subjects: “Advanced Lecture in Food, Agricultural and Environmental Sciences” 2
credits; General subjects according to supervisors’ fields: “Advanced Study Course” 2 credits,
Other Areas: “Advanced Study Course”, “Advanced Seminar for Agricultural and Biological
Science III” and “Advanced Seminar for Agricultural and Biological Science IV” 2 units

each; ”Agricultural and Biological Studies I”’, ”Agricultural and Biological Studies

I1”, ”Advanced Seminar for Agricultural and Biological Science I”, ”Advanced Seminar for
Agricultural and Biological Science II”, ”Special Training for Agricultural

Science”, ”Advanced Experimental Course on Agricultural and Biological Science”, “Special
Research” a maximum of 22 credits out of the 30 total.

The applicant will receive the necessary guidance for their research on a specific subject and
must then complete a master’s thesis or submit the results of their research for review, and then
pass a final examination. The dissertation, research results and final examinations will all be
conducted in English.

2¢With regards to the duration of study, those students who perform well in their studies may find that the minimum

enrolment period of one year is sufficient for them to complete the master’s program.

Code Subject Credit | Academic year | Remarks
AS109500 | Special Course on Research Integrity 2 1-2 Required subject
Advanced Lecture in Food, Agricultural and ) )
AS200500 . . 2 1 Required subject
Environmental Sciences
Ax#xxxxx | Advanced Study for XXXX (Your Division) 2 1-2 Required subject
AS601500 | Agricultural and Biological Studiesl 2 1 Required subject
AS602500 | Agricultural and Biological StudieslII 2 1~2 Required subject
AS603500 | Special Training for Agricultural Science 2 1 Required subject
Advanced Seminar for Agricultural and ) )
AS6045%* ] ) ) 2 1 Required subject
Biological Science |
Advanced Seminar for Agricultural and . .
AS6056%* ) ) ] 2 2 Required subject
Biological Science 11
Advanced Experimental Course on . .
AS6085** } ) i ) 2 1 Required subject
Agricultural and Biological Science
AS6096** | Special Research 10 2 Required subject
Ax#xxxxx | Advanced Study for YYY (Other divisions) 2 1-2
AS6065+* A'dvan?ed Ser.ninar for Agricultural and 5 12 Elective subjects
Biological Science IIT Mor§ than 2
Advanced Seminar for Agricultural and credits
AS6075%* . . . 2 1-2
Biological Science IV




International Graduate Program for Agricultural and Biological Science
Course Process Map

-Knowledge, technology skills and ethics that help contribute to the
construction of a richer human society
*Knowledge and technology skills to boost sustainable production locally Human resources who
and internationally, helping to promote harmony with the environment
-Highly systematic academic ability, practical technical skills and the
skills needed to engage in advanced R&D
* The information gathering, analysis and critical thinking skills that are essential in the field of agriculture
* The ability to spread information and research results across the global field of agriculture

Master of Agriculture

possess all of these traits

EN

Quality assurance through
journal submissions and
conference participation

| Pass the final exam

Public/transparent
dissertation review system

International Graduate Program for Agricultural and i
Biological Science : 4 >
Guaranteed quality of evaluation
due to multiple evaluators

critical thinking i
Advanced Seminar II ] W |

R&D abilities

Dissertation submission

Advanced Seminar IV Special Research |
year J| s 9

- *Research methodology and
Advanced Seminar III ] dissertation writing Dissertation title submission

Global information skill | =

Studies 1T ] Interim presentation on progress of research

Practical skills i 4 >
Advanced Experimental Course J Research data collection ﬁ > Dissertation writing

Studies I Information gathering 4

[ Analysis abilities
[ . " Y Research plan
Special Training J k L

1 st
year

Advanced Seminar I ]

Extensive academic

____________ Sustainable tech TTTTTTTNN T T

General subjects General subjects

Advanced Lecture in Food,
Acricultural and Envi tal Sci [ Advanced Study
gricultural and Environmental Sciences subject

to human society Determine research project

! | Early supervision ensures quality

: ] |

: Supervisor evaluation and organizational
Ethics guidance system for education and research

Graduate school general subjects

[ Special Course on Research Integrity ]

Course subject and research guidance Dissertation writing
and review

Applicants should have a wide range of basic academic skills in the field of agriculture and should be
significantly motivated to become a highly skilled specialist engaged in research that contributes to the
advancement of a sustainable society




4. Important Points for Supervised Research Plans

Meeting of Professors of the Graduate School of Medical Science and Engineering 8™ January 2020

These guidelines concern the “Supervised Research Plan / Report” that is created for supervised research conducted
at the Graduate School of Science and Engineering and the Graduate School of Medical Science and Engineering.

1. Applicable Students

This guidance applies to all students currently enrolled at the Graduate Schools (excluding those who are on leave of
absence). However, it does not apply in cases where a supervised research plan or similar has been prepared
separately for specific educational programs or courses conducted at the Graduate Schools.

2. Style guidelines

Please see the attached style manual. Each department or campus may also add to the style manual as necessary.

3. Preparation of Supervised Research Plan / Report
Research Plans / Reports should be prepared for each year of your studies.
(1) Schedule (April)

1) Graduate students should write their own plans in the “(Supervised) Research Plan” section of the Supervised
Research Plan / Report.

2) Supervisors will confirm the details of each student’s “Research Plan” through interviews and other means and
will record the date of the interview (the confirmation date) and any other comments in the “supervisor’s
comments” section.

3) Students will then submit the completed Supervised Research Plan / Report to the designated office via email,
along with their notification of subject class registration.

(2) Reports (when submitting supervised research plans for the following year, or submitting final-year dissertations)

1) Graduate students must prepare for the following year’s research plan by completing the “Progress Report”
section of the Research Plan (final year students must also do this when submitting their dissertations. This should
describe:

I Research progress
IT Any results, achievements, etc.

2) Supervisors will confirm the details of each student’s “Research Progress Report” through interviews and other
means and will record the date of the interview and any other comments in the “supervisor’s comments” section.

3) Students will then submit the completed Supervised Research Plan / Report with a copy of the following year’s
Supervised Research Plan to the designated office via email.

4. Checking of Supervised Research Plans and Reports

Supervised Research Plans / Reports that are submitted during planning and reporting may be checked at any time by
each campus of the Graduate School in order to help improve the quality of education on offer. In addition, the Plans
/ Reports will be used as reference materials during degree examinations.

5. Other matters

(1) For students who begin their enrolment in October, the course will be conducted with appropriate timing, bearing
in mind their start date.

(2) Interviews and other communication may be conducted over telephone, Skype, other web conferencing services,
or via email.

(3) Students who are on leave of absence from the School should submit the necessary documents once they return to
their studies.



(Attachment style)

Supervised Research Plan / Report

Graduate School of Science and

Faculty name Department B
Technology
Division 4387 | Unit =¥k
Student ID
Supervisor Name
Student Name

Research theme

(Supervised) Research Plan (Supervised) Research Progress Report
Date (yy/mm/dd): Date (yy/mm/dd):
w2
=]
&
=
g
]
o
Eog
g &
& | Date (yy/mm/dd): Date (yy/mm/dd):
S
o] Comments Comments
=
g
(]
Qo
=
=1
=
8
2
=
=
Date (yy/mm/dd): Date (yy/mm/dd):
w2
=]
&
=
g
g
o,
o Date (yy/mm/dd): Date (yy/mm/dd):
[¢]
}E =] w Comments Comments
5
a
2
&
=
(@)
Q
=
=1
2
2
=2
=]




(Attachment style)

Date (yy/mm/dd): Date (yy/mm/dd):
w2
g
&
=
=
(¢}
8
a
o
Ji Date (yy/mm/dd): Date (yy/mm/dd):
Comments Comments

uoneuLIJu0d Josiazedng

% Records are cumulative across duration of enrollment.

% Supervisors will check the contents of the plan and progress reports through interviews and such once they have been completed,

and will then provide feedback on the student’s efforts, and any changes to the contents or plan described in the document etc.

% Interviews may be conducted by telephone, Skype, other web-conferencing service, or via email.

% The Supervised Research Plan / Report should be prepared at the start of each year. After the first year, the (Supervised) Research

Plan for the following year should be submitted to the designated office with the previous year’s report at the start of each

academic year (in the final year, the Report should be submitted with the dissertation).

% Students who are on leave of absence at the start of the year must submit the document once they return to school.

% Additional sections may be added to the form as needed to appropriately cover long-term courses, absences etc.

% For the three-year majors in Comprehensive Science and Engineering or Biomedical Engineering, the student’s participation in the

research ethics education program “eAPRIN” must be stated in the research plan and report.



S. Shinshu University Graduate School of Science and Technology
Guidelines for Dissertation Review, Final Examinations

(Intent)

Article 1. These guidelines are based on regulations set by Shinshu University Graduate School (Shinshu University
Graduate School Regulations Volume Two issued on April 7" 2004; referred to hereafter as the “Graduate School
Regulations”). These guidelines are based on the provisions of Article 43, and set out the judgment criteria for final
examinations, review of dissertations and/or the results of research on a specific subject (hereafter referred to as
“dissertations etc.”), and final evaluations at the Shinshu University Graduate School of Science and Technology
(hereafter referred to as “the Graduate School”).

(Submission of dissertations etc.)

Article 2. Dissertations etc. shall be submitted in accordance with the following points.

Point 1: Applicants shall submit the Master’s Thesis Review Application Form (Form 1) and the Master’s Thesis
Summary (Form 2) together with their dissertations to the Dean of the Graduate School via their supervisors.

Point 2: The deadline for submission is either March or September, depending on the completion date of their major.

(Review Committee)

Article 3. The Graduate School Committee has established a review committee system to conduct final examinations
in response to a request from the President of the University. Review Committees consist of three or more graduate
research supervisors (one principal and two or more deputy researchers) per applicant. However, the establishment of
individual Review Committees are entrusted to each faculty.

2: Assessments by members of each faculty, faculty members of other graduate schools or research institutes etc. may
be included as sub-assessments in the review process for dissertations etc. that is set forth in the preceding paragraph
if they are deemed necessary.

3: The Review Committee shall report the results of the review of dissertations etc. and final examination results to
the Dean of the Graduate School using the Master’s Thesis Evaluation and Final Examination Results Report (Form
3)

(Evaluation of Dissertations etc.)
Article 4. Reviews of dissertations etc. will be conducted in March or September, depending on the completion date
of each major, and presentations will be given at this time.

(Final Examinations)
Article 5. Final examinations for subjects related to dissertations etc. shall be conducted orally or in writing.

2: Final examinations will be conducted in March or September, depending on the completion date of each major.

(Doctoral Degree Program)

Article 6. Without overriding the provisions of Articles 2 to 5, separate provisions will be made for students of the
Fiber Renaissance Global Leader Training Program as described in Paragraph 1, Item 1 of Article 27-3 of the
Graduate School Regulations.

(Final Evaluation)
Article 7. The Graduate School Committee will decide whether or not a student has completed the course based on
the report of the Review Committee.

(Storage of Dissertations etc.)

Article 8. Dissertations etc. will be kept by both the faculty library and supervisors after evaluation. In these instances,
supervisors will retain dissertations etc. for as long as they remain at Shinshu University. Dissertations etc. may be
stored as either printed or electronic media.

(Miscellaneous)
Article 9. In case of difficulties arising as a result of these guidelines, the Graduate School Committee will discuss
and decide the outcome.

Supplementary Provision:These guidelines are effective as of 15t April 2016.
Supplementary Provision:1. These guidelines are effective as of 9" November 2017.
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7. Shinshu University Graduate School of Science and Technology
Master’s Thesis Evaluation Criteria

Review Committees at the Shinshu University Graduate School of Science and Technology decide the results
of the final evaluation based on the following criteria once thesis review and oral examinations have been
conducted.

1. [Originality and Significance]

Do the research goals, methodology and results show sufficient originality and significance? Moreover, do
they adhere to rules and research ethics that are required of academic researchers?

2. [Experiments and Investigation]

Are the experiments and investigations conducted in the course of the research conducted in an appropriate
manner? Moreover, is the analysis accurate and the interpretation of results reasonable?

3. [Related Materials and References]

Are the reading materials and references used to conduct the research accurately understood, appropriately
grasped, and properly interpreted? If there is criticism presented, is it objectively justified?

4. [Method of Argument and Presentation of Supporting Data (Materials)]

Is the method of reasoning and the argument clear and appropriate from the hypothesis to the conclusion? Are
experimental data and survey materials presented in an appropriate manner?

5. [Accuracy of Presentation]

Is the use of words and academic terms accurate and the sentence expression logical in Japanese or any other
language used?

6. [Dissertation Format]

Are the text, chapters, notes, citations from related materials and references, figures, tables, etc., in the
dissertation structurally well-organized?

7. [Overall Evaluation]

How does the master’s thesis compare to other research in this field overall?
(Provisos)

1) Either one or both of evaluation criteria 2 and 3 may be adopted.

2) The term “related materials and references” encompasses any reference books, papers, historical materials,
statistical materials, dictionaries, maps, internet materials and any other materials or figures that are referred to
in the dissertation.

3) The term “Experiments and investigation” encompasses all research work conducted as part of the
dissertation, including experiments, on-site surveys, first-hand interviews, and interviews with information and
data providers (informants).

4) The term “experimental data and survey materials” encompasses all data collected and analyzed from the
work described in the previous point regarding experiments and investigation.

Supplementary Provision:

These criteria are effective as of 1% April 2016.



Master’s Thesis Guidelines

Requirements for Creating the Master’s Thesis

1 Specifications A4 Size (Three self-certified copies).

2 Binding Japanese translation

(D Use a commercially available file (pale blue) with binding on the left side.
State the items on the right on the cover sheet and the spine.

@ The page after the cover sheet should include the same items as on the cover

sheet.

(3 Next file the Table of Contents.

@ This is to be followed by the body of the thesis. (Fill page numbers).

(® Abstract of the thesis content must be attached separately.

O[L

oureN

Master’s Thesis

Title(J apanese translation)

Year OOOO

SHINSHU UNIVERSITY
Graduate school of Science

and Technology
Division of OOOO
Name OOOO

® Ifthe title of a thesis or dissertation is a foreign language, please include its Japanese translation in

parentheses.

3 Method for Creating Thesis in English

* Please use a personal computer, and use thick, A4 size paper.

* Please have around 30 lines per page.

* The “Abstract of Thesis Content” should be written in the Japanese language.

* Take the margin as shown in the figure on the right. (Especially, in the case of

figures and tables, please make sure that the page is not packed with the same.)

4 Other

* For the thesis copies to be submitted, photocopies are accepted for duplicates (2),

wo § Inoqy |

| About 3 cm

wo ¢ noqy

1 About 3 cm

but please use the same colored photographs and colored pictures as used in the original.

* Double-sided printing is accepted.
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8. Student awards and disciplinary action

’(1) Awards ‘

When there is an act worthy of commendation in the regular lesson / extra-curricular activities in the university life, we
praise it and commend "Presidential Award" "Achievement Award" "Dean’s Award" "Alumni Association Presidential

Award" "Support Association Chairman’s Award” according to the achievement.

Presidential Award

I The results of extracurricular activities at Shinshu University are particularly noticeable and those that
are found to have been successful in promoting extracurricular activities at our university.
¥ Applicable activities
Those who participated in prestigious sports competitions such as the Olympic Games, World
Championships, Japanese Championships, etc., with excellent results in sports activities
Those artwork and cultural activities such as literature, painting, sculpture, music, theater, etc., works,
performances etc. gained high evaluation at the international or domestic highest level of examination etc..

II Those who receive excellent evaluation in social activities and are recognized as remarkably enhancing the
honor of our university.

2 Applicable activities

Those who received excellent social evaluation in social activities such as volunteer activities, lifesaving,

crime prevention, fire prevention, etc. and whose activities were commended domestic and foreign agencies

at public.
I Others that are recognized to have acts equivalent to or more than the above two items of
commendation.
Achievement Award

I Those who are acknowledged that the outcomes of our extracurricular activities at the University are
outstanding and that we have made a contribution to the promotion of our extracurricular activities
. 2%Applicable activities
- Those who took part in a competition similar to the Olympics, World Championships, Japanese
- Championships, etc., with excellent results in sports activities. Those artworks and cultural activities such

as literature, paintings, sculpture, music, theater, etc., works, performances etc. gained high evaluation at
the domestic level examination etc..

I  Those who received excellent evaluation in social activities and recognized as enhancing the honor of
our university.
sXApplicable activities
Those who received excellent social evaluation in social activities such as volunteer activities, lifesaving,

- crime prevention, fire prevention, etc. and whose activities were commended domestic and foreign agencies
- at public.

I Others that are recognized to have acts equivalent to or more than the above two items of
commendation.

Dean’s Award
[Applicable student : Students of Faculty of Agriculture, Graduate School of Science and Technology(Ina Campus), Doctoral
program interdisciplinary Graduate school of Science and Technology(Ina Campus) ]
I Those who are found to have particularly outstanding academic achievement at the Faculty of
Agriculture or that the research result is particularly conspicuous
Those who have achieved excellent results in sports activities
Those who received a high evaluation in the arts and cultural activities

Those who received high evaluation in social activities

« 2 2=

Others that are recognized to have acts equivalent to or more than the above four items of

commendation.

Alumni Association Presidential Award
[ Applicable student : Students of the Faculty of Agriculture]

Those who are recognized to have excellent academic achievement at Shinshu University Faculty of
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Agriculture.
I In consideration of student life as well, "Yurinoki award" should be taken as one person from each course
among prospective graduate students who are recognized to be awarded for commendation.
II In consideration of student life as well, "Karamatsu award" should be excelled in their academic
achievement up to the third grade and taken as one person from each course among prospective

graduate students who are recognized to be awarded for commendation.

Student Support Association Chairman’s Award
[Applicable student : Students of Faculty of Agriculture, Graduate School of Science and Technology(Ina Campus) ]

* For each course of faculty of agriculture, one whose academic research is recognizes to have
a high evaluation.
* Those that are acknowledged that master's thesis has gained a high evaluation for each division of

Graduate School of Science and Engineering (Ina Campus).

‘(2) Disciplinary action ‘

Acts like violating the rules of our university or contrary to student's duty as shown in [Table 1] are subject
to disciplinary action (withdrawal, suspension, admonition).

The targeted actions may be caused by familiar acts such as concerning alcohol drinking, car driving and
computers and networking.

Even if you conduct fraudulent acts (such as cheat, copy and paste) in the examination conducted by the university,
you will be disciplined and not be able to graduate within the term of your study. In addition, the certification of the

credits acquired as shown in [Table 2] will be canceled.

[Tablel]

Acts subject to disciplinary action

Category

Matters

Applicable
discipline type

v

K)ISIOATUN 3} UT JOPIOSIP 1Y) SUOTIOY

(DActs that violate “Regulations concerning the prevention of
harassment etc. at Shinshu University (Shinshu University regulations
No.27 of 2004)”

Withdrawal, suspension
(indefinite term or definite
term) or admonition

@Act of fraud in the examination etc. conducted by the university
(Details will be cases listed in the appended table.)

Withdrawal, suspension
(indefinite term or definite
term) or admonition

(®Acts that forced drinking and caused death caused by downing
alcoholic beverages in one etc.

Withdrawal or suspension
(indefinite term)

@ Acts that forced drinking and caused damage such as acute alcohol
poisoning due to downing alcoholic beverages in one etc.

Withdrawal, suspension
(indefinite term or definite
term) or admonition

(® Acts that offer drinking while knowing that as minors

Suspension (indefinite term
or definite term) or
admonition

(® Drinking behavior of minors

Suspension (indefinite term
or definite term) or
admonition

(D Acts that severely impede education research or management of our
university

Withdrawal, suspension
(indefinite term or definite
term) or admonition

Violent acts such as acts of intimidation, custody,
detention acts etc. against the members of the university

Withdrawal, suspension
(indefinite term or definite
term) or admonition
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(@ Trespassing or unauthorized use or occupation on buildings
managed by the university unauthorized

Suspension (indefinite term
or definite term) or
admonition

Damage acts, vandalism, illegal remodeling activities, etc. of
buildings or objects managed by the university

Suspension (indefinite term
or definite term) or
admonition

@ Acts that violate “Regulations on the prevention of misbehavior on
research activities at Shinshu University (Shinshu University
regulations No.154 of 2007)” (Acts related to data fabrication and
falsification, plagiarism of thesis, infringement of copyright, etc.)

Withdrawal, suspension
(indefinite term or definite
term) or admonition

@2Acts conducted by antisocial organizations, and the activities which
have been recognized as affecting other students etc. and disturbing
the order of our university

Withdrawal, suspension
(indefinite term or definite
term) or admonition

@3The act of trying to use, possess, possess, transfer, mediate or
acquire a drug having an effect similar to an illegal drug (narcotic,
cannabis, etc.) without justifiable reasons

Withdrawal, suspension
(indefinite term or definite
term) or

(D Felonious criminal acts or attempted crime act such as murder,
robbery, rape, arson

Withdrawal

@Drug criminal acts (Drug usage, illegal possession, trading,
brokerage etc. of narcotic, cannabis etc.)

Withdrawal or suspension
(indefinite term or definite
term)

(®Criminal acts such as injury, theft, fraud, extortion, gambling,

Withdrawal or suspension
(indefinite term or definite

w trespassing, or violence that does not lead to injury to others term)
@) . . . . Withdrawal or suspension
5_ @ilrlci)ggcge(sl)ncludmg peeping, obscene, acts of voyeurism and other (indefinite term or definite
é' term)
8 (®Criminal act prescribed by “Act on the Control etc. of Stalking etc. m;&%fiaie(:nszip;:fﬁl
- (Act No. 81 of 2000)” term)

(©)Criminal act prescribed by “Act on Punishment of Activities Withdrawal or suspension
Relating to Child Prostitution and Child Pornography, and the (indefinite term or definite
Protection of Children (Act No.52 of 1999)” term)

Withdrawal or suspension

(DCriminal acts using computers or networks (indefinite term or definite

term)
a (D In the case of a traffic accident involving death or serious

SUOTJB[OI A / STUSPIOJY OLJel],

aftereffects and the causative action is malicious such as unlicensed
driving, drunk driving, reckless driving etc.

Withdrawal

(@In the case of a traffic accident causing injury or death and the
causative action is malicious such as unlicensed driving, drunk
driving, reckless driving etc.

Withdrawal or suspension
(indefinite term or definite
term)

(@Malicious violation of Road Traffic Act such as unlicensed
driving, drunk driving, reckless driving etc.

Suspension (indefinite term
or definite term)

@1In the case of a traffic accident involving death or serious
aftereffects and the causative action is a driver’s negligence

Withdrawal or suspension
(indefinite term or definite
term)

(®In the case of a traffic accident involving serious aftereffects etc.
and the causative action is a driver’s negligence

Suspension (indefinite term
or definite term) or
admonishment
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If you conduct fraudulent acts (such as cheating, copy and paste) in the examination conducted by the university,

disciplinary action will be taken and the accreditation of the credits acquired as shown in [ Table 2]

will be canceled.

[Table2]

Cases of fraud in exams etc. conducted by the University

Accreditation of credit

Relevant subject

Subjects in the
semester that made
fraud

Act at the time of
examination for

To take an entrance examination as a
substitute and to ask for a substitute exam

To use an unauthorized notebook or
reference book etc.

Exchange examination paper

accreditation of | Seeing the answers of other examinees or Not certified | Not certified
credits showing answers to other examinees
Especially recognized as malicious in cases
not following the cautions or instructions of
the invigilator
In addition, being recognized as a fraud
Acts of reports To steal other’s work
(including
graduation theses | To fal?rlcate or counterfeit the data of Not certified May be uncertified
etc.) for experiments and survey results.
accreditation of | gubmitting reports written by others as one's
credits work
Those who have acted as substitution such as attended classes
and answer etc. on behalf of other students or a person who such Mav b Especially when it
requested the act. ay be is malicious, may
uncertified

Things to be recognized as another fraud related to the
implementation of the lecture

be uncertified
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9. Student Life

The following information is for Administrative organization in the faculty of Agriculture, Shinshu University.
Monday to Friday 8:30am ~5:15pm

Administrative Organization

(1)Educational program (2)Registration (3)Student status (Entrance,
Educational Leave of Absence and Withdrawal, Graduation) (4)Grading and
Student Affai Affairs Evaluation (7)Master’s Thesis
Grouen ars (8)Doctoral Program (9)Certificate (10)Campus network
P (1) Certificate to receive student travel fare discount (2)Tuition
Exemption, Scholarships (3)Student’s Health (4)Extracurricular Activities
(1F of the Student . . .
Administration | Support (5)Job Hunting (6)Student Dormitory (7)International Student (8)Study
building) pp Abroad (9) Personal Accident Insurance for Students Pursuing Education
£ and Research, Liability Insurance coupled with PAS
Entrat}ce . Admission, Entrance Examination
Examination
General Affairs |(1)Events,(2)Ceremony of Entrance and Graduation (3) TA, RA.
General Affairs | Financial (1)Payment of Tuition, Entrance Fee, Admission Fee, Dormitory Fee, etc.
Group Affairs (2) Purchase of Goods
Environment
(1F O.f t.he . and Facilities | Maintenance and Management of Facilities
Administration | A ffairs
building) Affiliated (1)Student Experiences (2)Education and Research Center of Alpine Field
facilities Science(AFC)
Library About Library
Education and Research Support
Office Education and Research Support for Each Division
(1F of the building B)

‘(1) Information Bulletins and Emails for Students ‘

1) Information for students is conducted through bulletins and the campus information system. Students are
requested to check the notice board daily when they come to/leave the university campus.
Students will be notified through electronic bulletin boards and emails. Students are requested to register their
most frequently used email address and ensure that they check it daily. Further, in case of utmost urgency the
student may be contacted by telephone.
In case of any change in the contact information, please ensure that relevant changes to the registration details
are made through the campus registration system to avoid any gap in communication of information.

2) International students are requested to check the bulletin board for international students only.

’(2) Certification / Certificate to receive student travel fare discounts \

Certificates of Attendance, academic transcripts and Certificates of Completion (2-year master’s) are issued by a
machine located in the Academic Affairs Group. They can be issued immediately if you use your student ID card and
follow the on-screen instructions.

Additionally, Certificates to Receive Student Travel Fare Discounts (Student Discount Card) can also be issued by
this machine. The student discount card can be used when using Japan Railways to make journeys over 100km for the
following purposes:

<<The Student Discount Card can also be used to make second class ferry journeys and on some private railways.>>
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1. Returning home

2. Activities related to formal education, such as experiments or practical training

W

. Special educational activities as designated by the University and/or extracurricular educational activities related to
culture or physical education

4. Examinations for employment or higher education

5. Participation in tours and events deemed appropriate for study purposes by the university

6. Treatment of injury, illness, or any other problem that impedes study

7. Travelling with parents or guardians

Up to two Student Discount Cards may be issued per day, and they are valid for three months from the date of issue.

The certificate issuing machine can issue up to 15 certificates per student per year but in instances where further

tickets are required due to unavoidable circumstances, please speak with the Academic Affairs Group.

The certificate issuing machine operates Monday to Friday, 8:30 to 17:15 (it is not available on weekends or on

national holidays). Graduation Certificates can be issued after March 20th of the year of graduation.

Please apply for any other certificates using the Certificate Request Form, available from the Academic Affairs Group.

Certificates may take up to two weeks to be issued, so please apply well in advance of when the certificates are

required. Please bring some form of ID, such as your Student ID card, with you when applying.

\(3) Nurse’s office, Mental Health

An Infirmary and Counseling Room with full-time public health nurses and counselors (clinical psychologists) has

been established to ensure physical and mental health. Please feel free to use the facilities.

1) Infirmary
@  Periodic health examinations (conducted in April every year)
@ Health counseling and mental health counseling (reservations required to see a doctor)
@ Emergency services
Emergency treatment and referral to specialist doctors when required, transportation for emergency

medical care needs as required.

2) Counseling Room
Students may encounter various problems and worries during their university life. The counseling room is a
place where issues are addressed together with everyone, problems are tackled through discussions, and
students are assisted in becoming aware of their own thoughts and feelings. Please feel free to consult
regarding yourself, family and friends, the opposite gender, studies, the future, including your constitution.
Also, all personal information in consultations is kept strictly confidential.
< Application for Consultation >
As a general rule, reservations are required for consultations. Please contact the Nurse office or the
Educational Affairs Group for reservations. However, this does not apply for emergencies.
< Consultation Days >
Monday, Tuesday, Wednesday, and Friday 9:00-16:00 (Closed on Thursday)
<Location >
Counseling Room in front of the Education and Research Support Office Building B 1st Floor
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’(4) Leave of Absence and Withdrawal from University \

Leave of Absence from University

In case students want leave of absence, it is necessary to submit the request for leave of absence to the Education
Affairs Group until two months prior to the day leave of absence starts and to obtain permission from the President.
In the Faculty of Agriculture leave of absence is granted in case of reasons such as illness.
When taking leave of absence, students are requested to always proceed with the procedures after consulting with
supervisors from their own university and this university.
However, if students do not take leave of absence from the agreement university and only from this university,

then if the course at the agreement university is completed first, the course fees from then onwards will apply.

Withdrawal from University

In case the student wants to withdraw from the university, it is necessary to submit the request for withdrawal to
the Education Affairs Group until two months prior to the day leave of absence starts and to obtain permission from
the President.

When withdrawing from the university students are requested to always proceed with the procedures after
consulting with supervisors from their own university and this university.

Further, in case students do not want to continue the DDP Program and want to enroll only in the curriculum of

their own university, withdrawal procedures of this university are necessary.

‘(5) Registration of Student Information

The campus information system’s web portal for checking and modifying student information can be used to register.
Please make sure that you update your personal information in the campus information system if there are any
changes to your registered address, telephone number, email address, guarantor address, emergency contact
information, dates for returning home, etc. The University may contact you via telephone or email if it needs to speak
with you urgently. Additionally, if you plan to travel to Ina Campus in your own vehicle, please submit a Car

Registration Form to the Academic Affairs Group, and please make sure to report any changes to your vehicle.

‘(6) Students Using Private Vehicles to Travel to Practical Training or Surveys ‘

In principle, students are not permitted to use their own private vehicles to travel to practical training or surveys

located outside of Ina Campus. However, students may be permitted to do so only in the following unavoidable

circumstances.

1) Using public transportation to get to the site of internships, surveys or training would be extremely inconvenient
and the host permits the use of private vehicles

2) Using public transportation is extremely inconvenient to travel to a survey site that is needed for
supervisor-authorized research that supports a graduation or master’s thesis

3) Other unavoidable circumstances
Students who are permitted to use a private car under the conditions of points 1-3 above are required to submit a
copy of their driver’s license (front and back), a copy of the car’s certificate of ownership and a copy of the
insurance papers to the Academic Affairs Group.

The form for submission is available from the Faculty of Agriculture’s website (Current students > Various

procedures for current students).

— 107 —



‘(7) Extracurricular Activities

The University has an onsite gymnasium, archery field and sports ground, and has active physical and cultural
education clubs. In addition, mountain climbing, skiing etc., are also available in the area and there are many active
participants. Notifications about all sorts of activities are available from the Academic Affairs Group, but they can
also be downloaded from the Faculty of Agriculture’s website (Current students > Various procedures for current
students).
All extracurricular activities should be performed in accordance with the following Precautions for the Use of
Extracurricular Activities Facilities.
1. Extracurricular activities facilities (referred to hereafter as “facilities”) may be used for extracurricular activities by
organizations made up of students of the Faculty of Agriculture that have submitted a notice of establishment or
continuation.
2. Facilities may be used between 9:00 and 21:00 in principle. Please note that the facilities are not available for use
between 28th December and 4th January.
3. Please observe the following points when using the facilities:

1) Heating is provided by oil fan heaters.

2) Due care and attention should be paid when handling fire.

3) Please do not move equipment or take it out of the room without permission.

4) Please do not use the facilities for any other purpose than their intended use or outside of time-of-use.

5) Please do not post any notices other than in the designated areas.

6) Please clean and restore the facilities to their original condition after use, making sure to switch off the lights,

extinguish any sources of ignition, and lock the doors upon leaving the facility.
7) Please observe usage times, try to keep noise to a minimum and take care not to disturb others.

8) Please follow any other instructions received from staff members.

‘(8) Carrying and Reissue of Student Identification ‘

Students are required to always carry the Student Identification, Safety Support Card, and Eco
Campus Card. The Student Identity Card is used for class attendance verification, certificate issuing
machines, and library entrance/exit. Further, in case of an emergency, please refer to “14. In case of
Emergency(P.116) Situations” in this booklet or the Safety Support Card.

For reissue of the Student Identity Card (expenses to be borne by the student) and the Safety Support
Card please apply to the Education Affairs Group and for reissue of the Eco Campus Card, please

apply to the Environment Commission Secretariat (In Charge, General Affairs Division).

X Please see “Handbook for International Student” for more information on tuition fees, tuition

fee exemptions, scholarships, temporary repatriations / leaving the country, and part-time jobs.
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10. Guide to signing up for Personal Accident Insurance for Students
Pursuing Education and Research, and Comprehensive Insurance for
Students Lives coupled with “Gakkensai” for international students

Shinshu University acts as the contact point for this student insurance.
All international students that are enrolled at Ina Campus are required to take out these two types of insurance.

® Personal Accident Insurance for Students Pursuing Education and Research

The University’s selected policy covers disability risk during academic activities, with additional coverage for
commuting accidents. (A-type course, 20-million-yen coverage)

This insurance covers accidents during academic activities (regular classes, university events, club activities) and
while commuting to campus.

% There are no special provisions for contact infection prevention benefits. This special agreement does not
apply to this faculty, as it covers departments that offer clinical training at hospitals or clinics only.

e Comprehensive Insurance for Students Lives coupled with “Gakkensai” for international students) (hereafter:
Comprehensive Insurance)

The University’s selected policy is D-type Comprehensive Insurance for Students Lives.

This policy covers legal damages arising from causing injury to others and damaging others’ property during
regular classes, university events, and university trips both within Japan and overseas, as well as accidental
damage to rented rooms due to accidents, theft of household goods, fires, and flooding.

[ Enrollment Procedure]
Even though students may sometimes enroll from the middle of an academic year, the starting insurance
coverage is only available for one year at a time.
Students who come to Japan as research students and then enroll as regular students in the graduate program will
need to join to cover the period of their research and then re-enroll when they become regular students.

[ Coverage Period]
The coverage starts at midnight on 1% April (or the day following the day of application) and lasts until 12:00pm
on 31% March of the specified academic year (in principle, the period until graduation shall be included).
Coverage does not apply during vacation periods, and insurance premiums for leave period may be refunded.
Please check with the Academic Affairs Group at least one month before any leave is due to begin.
% Any absences will extend the duration of study, so please make sure to re-enroll on the insurance plan during
the extension period.

[ Notifications of Accidents and Insurance Claims]
Please contact the Academic Affairs Group immediately in the event of an accident.
Insurance claims may not be possible if they are not made within a certain period after an accident has occurred.

[ Coverage Fees]
<Gakkensai & Comprehensive Insurance>

Gakkensai with

Insur.ance Addltlongl coverage for Enrollment fee Comprehensive Total cost

period commuting accidents Insurance D-type
¥20m yen coverage

6 months ¥1,000 ¥10 ¥2,940 ¥3,950
1 year ¥1,000 ¥10 ¥4,200 ¥5,210
2 years ¥1,750 ¥10 ¥7,340 ¥9,100
3 years ¥2,600 ¥10 ¥10,510 ¥13,110

Please use the payment handling slip (available from Academic Affairs) to subscribe by filling in the required
information and sending it via post. Please pay the total amount for the enrollment period at the Academic Affairs
Office. Please make sure that your student ID number is correctly entered into the relevant box.
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[ Types and Amounts of Insurance Payments]

1. Personal Accident Insurance for Students Pursuing Education and Research

Insurance Payout in the
payout in the | event of ) Hospitalization
Coverage o Medical treatment coverage
event of disability (max 180 days)
death
Regular classes ) ¥12mto ¥3,000 - ¥300,000 for 1 day or | ¥4,000 per day
¥20 million
and school events ¥30m more of treatment
While on-campus but ¥0.6 mto ¥30,000 - ¥3,000,000 for 14 days or | ¥4,000 per day
not engaged in the | ¥10 million ¥15m more of treatment
above
During ¥0.6 mto ¥30,000 - ¥3,000,000 for 14 days or | ¥4,000 per day
extra-curricular ¥I5m more of treatment
activities that have | ¥10 million
been reported to the
University
While commuting to ¥0.6mto ¥6,000 - ¥300,000 for 4 days or | ¥4,000 per day
¥10 million
campus ¥I5m more of treatment
While moving ¥0.6mto ¥6,000 - ¥300,000 for 4 days or | ¥4,000 per day
between school ¥10 million ¥15m more of treatment
facilities

% “X day(s) or more of treatment” refers to the period from when you start receiving treatment until you are once more

able to engage in a normal life; the number of days of treatment (inpatient or outpatient) until you are cured.

2. Comprehensive Insurance for Students Lives coupled with “Gakkensai” for international students

Personal compensation }

Material compensation

¥ 100 million limit per accident

(personal and material compensation combined) (Deductible amount ¥0)
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11. Guidelines for use of the Lecture Rooms and Student Lounge

Students who are enrolled at the Ina Campus may use lecture rooms outside of classes or seminars, provided their
use of the rooms does not interfere with scheduled teaching. If you would like to book a room, please read the

following and obtain permission in advance.

‘(1) Notes on the use of lecture rooms

* The person responsible for the booking must apply for permission to use the room from the Academic Affairs
Group at least two days in advance of the scheduled use.

+ Due to concerns about security, lecture rooms may not be used for individual private study. (Please use the library
for this purpose.)

* Please be careful not to cause any damage to the provided equipment and furnishings.

* Eating and drinking in lecture rooms is forbidden.

* Please return the room to its original condition after use so as not to disrupt regular classes. In the interests of
security, please keep the windows locked and the blinds open. Please turn off the lights and close the doors to
the hallway after use.

* Rooms may be used until 18:00 on weekdays only apart from holidays. Exceptions to this rule may be
determined on a case-by-case basis.

* Please book a timer from the Academic Affairs Group if you wish to use the air conditioning in a lecture room
during the winter. Please discuss any other usage with the Academic Affairs Group directly.

* Please refrain from unnecessary electricity usage, such as charging of mobile phones.

\(2) Notes on the use of the Lounge \

Students may use the Lounge whenever they have free time between classes for self-study etc. The Lounge is

available for use until 17:00 on weekdays only.
o 1% Floor: Lecture hall entrance

Stand chairs are available for use by the window counter

Please use this area to wait for the bus after training
o 2" Floor: Next to Part-time lecturer room

Tables for self-study and an exhibition space are provided.

Please use this area as a communication space for interacting with students who are on other courses, as well

as for self-study between classes.
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12. Shinshu University Faculty of Agriculture Library Usage Guidelines

Faculty of Agriculture Library homepage:
http://www.shinshu-u.ac.jp/institution/library/agriculture/

Please see our website for opening dates and times, usage policy and library announcements.

Opening times:
Weekdays: 8:45 - 21:00 (Library closes at 17:00 on holiday weekdays)
Saturday: 11:00 — 18:00 (Closed during holidays. The library is open until 7pm during exam periods)
Sundays and public holidays: Closed (However, during exam periods, the library is open from 11:00 to 19:00)

Library holidays:
Sundays and public holidays, Summer vacation, New Year (28" December to 4" January) ,

Other dates as deemed necessary by the library director (prior notification will be given) .

Library usage
O You will need your student ID to enter and leave the library. Please make sure that you bring your ID card with
you.
The reading room is a place for quiet study. Drinks are only permitted if they are in sealable containers.
Please use the hall for group study and/or snacking. Please be aware of others when using the hall.

Please do not mark or damage books or take them from the library without permission.

O O O O

Please take your trash with you when you leave. There are no waste baskets in the library.

Library facilities
(1) Hall: the hall has the following areas available for use.
1) Newspaper corner: daily newspapers are available for reading.
2) PR and news corner: News and PR publications are available from the University, local government and
corporations.
3) Audiovisual corner: This area can be used to view audiovisual materials.
4) Information search corner: 3 PCs are available for educational use at the General Information Center
(2) Reading room: The following materials and equipment are available in the reading room.
1) Books: specialized and general educational books.
2) Journals: Purchased and donated journals.
3) Audiovisual materials
4) Information Center: 2 PCs for general use, one PC dedicated to OPAC.
5) Copy machine: 1 coin-operated photocopier.
(3) Second floor of the library: the following materials are available on this floor. Please notify staff when you enter
or leave this area.
1) Various statistical records, yearbooks, and annual reports.
2 ) University publications (from national and private universities, junior colleges, technical colleges etc.).
3) Local government publications etc.
4) Journals published by national agencies such as the Ministry of Agriculture, Forestry and Fisheries.

Usage of library materials such as books and journals
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(1) Reading

Library materials can be read freely. Please ensure that you return used materials to their original locations.

(2) Borrowing

The number of books that can be borrowed and loan duration is shown below.

Borrower Normal opening Vacation periods
Students (2" and 3 year) 10 books 14 days 10 books Duration
Students (4™ year) 10 books 30 days 10 books Duration
Graduate students 10 books 30 days 10 books Duration
Research students etc. 5 books 14 days 5 books Duration

Reference books (such as dictionaries and encyclopedias), journals and other library materials that are available
on the second floor of the library may only be borrowed for one day. The latest issues of journals cannot be
borrowed.

(3) Returns

Please return all borrowed materials by the specified deadline. Late returns may incur penalties, including
suspension of borrowing rights. Please use the book return box (Book postbox) at the entrance to return books
when the library is closed. In principle, students will be charged for any lost library materials.

(4) Extensions
If no one else has reserved the book, the loan duration may be extended one time. Please use the library website

(MyLibrary) to extend the loan before the return deadline.

Book and journal search (OPAC)
http://www-lib.shinshu-u.ac.jp/opc/
Books and journals in the Shinshu University Library can be searched using the online catalog, OPAC.

Reservations and ordering
If a book that you want to borrow is on loan or is held by the library of another faculty, you can use OPAC to

reserve it or order it to be delivered. (An ACSU-ID and password is required).

Wireless LAN usage
You can use your own PC on the library’s wireless LAN. Please ask at the library counter for the password to

connect. (An ACSU-ID and password is required).

Use of other faculties’ libraries
Please bring your student ID. Books can be borrowed from other libraries. Please check rental terms, opening
hours, etc. before borrowing on each library’s website. Books from other libraries may be returned to the Faculty

of Agriculture Library.

When the Faculty of Agriculture Library does not have stock (mutual library use)

You can borrow books or request copies of documents from other faculties or universities. Please fill out an
application form or use the library homepage to make a request (application required). Copying and shipment fees
will be charged. (For more information on borrowing books from other libraries, please see the section entitled
“Reservations and Ordering”).

Rental and return of books from Ina City Library Books and journals from Ina City Library can be borrowed and

returned at the Faculty of Agriculture Library Counter.
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13. Guidelines for Reporting on Fieldwork

Please make sure that you submit a Research Plan to your supervisor, obtain permission, and post your
Research Plan on the laboratory bulletin board before you conduct any fieldwork, regardless of whether or not

the fieldwork will be supervised.

‘(1) Research Plan style and notification method

Regardless of whether or not the fieldwork will be supervised, Research Plans should be submitted in the
following format.
(D Required items:
“Survey details”, “survey location”, “surveyor”, “survey date/lodging location”, “survey process

EEENT3

(including scheduled return to campus)”, “transportation

LRI LR N3

, “contact person”, “other”. Please see the
attached sample Research Plan for more details.

@ Notification method:
Students need to submit a Research Plan, obtain permission and post the Plan to the laboratory bulletin

board. Faculty members also need to post their Research Plans on the bulletin board.

‘(2) Strict communication policy for fieldwork ‘

(DEnsure that there is close communication between supervisors and students during fieldwork.

@When students are on a day trip, their supervisor (or the supervisor’s answering machine) should be
notified at the time of departure, at the start of the fieldwork, at the end of the fieldwork, and at the
time students return to campus. Similar notification is required for cases where the students need to

stay overnight.

% For further information about fieldwork, please see the Safety Guide.
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Form
SR & 5HEZE Research Plans
A& Name :
IEE $ IE F V) 7*&3 check
HENE

Survey details

HEIH

survey location

HEE

researcher’s name

HEH
Ehizt
survey date/lodging

location

FETE(RETF
EFFZI)

survey process
(including
scheduled return to
campus)

RBFKR

Transportation

ARSI E

contact person

(Supervisor’s name, his/her phone number)

ZDfth
Other
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14. In case of Emergency

Contact in the event of Disaster

Evacuation Area: Gymnasium

[Contact Address for Disaster)

When the fire occur, dial 119 (Fire station emergency number) and contact to the following numbers.

Within office hour <8:30am —5:15pm>|
TEL 0265-77-1303
Ext. 2203

LAfter office houﬂ

Emergency call for disaster, Shinshu University (Matsumoto Campus) 0263-37-3333

Japan Security Union, Ina office 0265-78-6161

When you dial 119 (Fire station emergency number),

Request a fire-fighting: Say “KAJI DESU”. (There is a fire.)
Call an ambulance: Say “KYUU KYUU DESU.”(There is an emergency.)

Also, tell them that you are a student of the faculty of agriculture, Shinshu University.

Hospital and Public organization
Ina Central Hospital (TEL 0265-72-3121)
Showa Inan Hospital (TEL 0265-82-2121)

Public organization |

Ina Police Station (TEL 0265-72-0110)
Ina Fire Station  (TEL 0265-72-0119)

* Do not use the elevators, when you evacuate.

* Be sure to close the fire shutter, after confirm whether there is no people inside.

In case of traffic accident, please report to the Student Affairs group.
TEL 0265-77-1311
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