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1. Course registration                                                  
Log in to ACSU to register for your course using the campus information system. See "Operation manual for Online Course Registration 

and Grade" for the procedures. 

Applicable lectures Course registration period confirmation & correction period 

First- semester & Full-year lectures April 7 (Wed) - April 13(Tue) April 15 (Thu) - April 20(Tue) 

Second-semester lectures September 24 (Fri) -September 30(Thu) October 4 (Mon) - October 8 (Fri) 

 

Applicable lectures Course registration period confirmation & correction period 

First- semester & Full-year lectures April 7 (Wed) - April 13(Tue) April 15 (Thu) - April 21(Wed) 

Second-semester lectures September 27 (Mon) - October 1 (Fri) October 5 (Tue) - October 11 (Mon) 

*Instructions for course registration 

confirmation and correction period is a period established to confirm and correct problems in the content entered during the course 

registration period. Make sure to register for all the lectures you must take and enter the right lecture titles and codes. 

Many students forget to register for irregular lectures (such as "special research" etc.) and seminars every year. Be sure to register for all 

the lectures you are going to take. 

If you fail to check the content of your course registration and take the course without correcting problems, you will not be graded. 

2. Attendance and absence                                                           
2-1. Attendance                                                                                      

Your student ID card will be used to confirm your attendance at lectures. Follow the following instructions to confirm your attendance 

before the beginning of each lecture using the card reader installed at the entrance of each lecture room. (You can use any card reader to 

confirm your attendance at lecture rooms with multiple entrances.)

*Make sure to always carry your student card. If you forget your student card, speak to the faculty in charge of lecture and follow his or her 

instructions.

* Faculty in charge of your class may contact you if you continue to be absent from lectures. If you have to be absent from lectures for a long 

term, including for hospitalization due to illness or injury, contact the faculty in charge of lecture or your Supervisor as soon as possible.

The attendance confirmation time for each lecture period is as follows. Check the title of the lecture displayed on the reader and pass your 

student ID card before lecture starts.  

Lecture period Lecture time Attendance confirmation period

1st period        

2nd period  

3rd period     

4th period     

5th period     

6th period     

7th period     

*You can check your attendance status on "Attendance information query (students)" in ACSU's "Attendance confirmation system" menu.

 Check the lecture title 

 

 Reading complete 

 

Make sure 
your name is 
displayed.

 Pass your student ID card
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2-2. Absence                                                                                     
1 Authorized Absence 

Although there is no system in place that allows students to skip classes due to school-related activities, since absence due to the following 

reasons may be taken into consideration by the faculty in charge of lecture based on notifications submitted by students, you are advised to 

submit the statement of the reasons for absence (distributed by the Student Affairs Group) and the following certificates to a person at the 

Student Affairs Group in charge of educational affairs.

Reason Required document Remarks

Absence from the university 
due to illness or injury

Doctor's medical certificate (or documents containing 
the details and the period of medical treatment)

When you have an infection disease, refer to
2 Suspension of Attendance

Bereavement leave Acknowledgment of attendance at funeral etc.
Death of those within the second degree of 
kinship (parents, grandparents, siblings, etc.)

Accident or disaster Disaster certificate, etc. Consult a person at the Student Affairs Group

2 Suspension of Attendance 

 When students who are suspected to acquire or may acquire an infectious disease to prevent at schools based on Article 18 of the 

Regulation for Enforcement of the School Health and Safety Act (hereafter referred to as “an infectious disease”) suspended class attendance. 

Please proceed with the following procedure.  

Reason Required procedure Remarks

Absence from an infectious 
disease(Flu COVID-19 
etc.)

Inform the symptoms by ACSU An 
infectious disease inform system

If you are suspected to acquire, or may acquire an infectious 
disease, do not decide to go to school for yourself. The content is 
subject to change depending on the situation

3. Final exams                                                                    
Examinations, in principle, are held at the final class session (final exam period). For some lectures, the faculty in charge of lecture may 

set another date for exams. Examination schedules during the examination period will be posted.

Treatment of absence and late arrival

If you are unable to take your exams due to illness or unavoidable circumstances, contact the faculty in charge of lecture by telephone etc. 

and follow the procedures described in "2-2. Absence". The application may be given consideration based on its content upon the judgment 

of the faculty in charge of lecture. You are not, in principle, allowed to take your exams if you arrive later than 30 minutes after the beginning 

of examinations unless you are given permission by the proctor.

Keep these in mind when taking examinations

Cheating on examinations will be severely dealt with. You must take your exams seriously and never cheat. (See below.) Also, follow the 

instructions of the proctor during the examinations and do not leave anything on the desk except those instructed. Avoid behaviors that 

may be considered as cheating by turning off mobile communication and information devices such as smartphones and mobile phones and 

keep them inside a bag. The use of smart watches is not allowed, either (including using them to check the time). 

Examples of behaviors during exams considered cheating by the University
Recognition or denial of credit

lecture Other lecture taken 
during the semester 

Behaviors during an exam 

Taking an exam for someone or asking someone to take your exam.

Not 
recognized

Not 
recognized

Using notes or reference books that are not permitted

Exchanging exam papers

Looking at the answers of other students or show your answers to 
others

Behaviors that are in violation of the advice or instructions of the 
exam supervisor and are considered particularly unethical.

Other behaviors that are considered cheating.

Behaviors related to academic papers 
(including graduation theses etc.) 

Plagiarism

Not 
recognized

May not be 
recognized

Forging data of experiments and survey results

Submitting papers and copyrighted works written by others as your 
own

Attending to a lecture or answering a roll call for another student and asking another student to do so

May not be 
recognized

May not be 
recognized if 
considered 

particularly 
unethical

Other behaviors related to lectures that are considered unethical
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4. Grades                                                                 
4-1. Disclosure of grades                                                                          

Dates of disclosure of grades are as follows. You can see your grades on the campus information system or by printing your report card 

using the automatic certificate issuing machine in the Student Affairs office. 

Applicable lectures Department of Agriculture Department of Biomedical Engineering 

First-semester lectures August 24 (Tue) September 1 (Wed) 

Second-semester & full-year lectures February 17 (Thu) March 1 (Tue) 

4-2. Grade appeals                                                                                   
If you wish to appeal your grades, you need to speak to a person in the Student Affairs Group in charge of educational affairs by the 

following deadline. The Student Affairs Group will contact the faculty in charge of lecture concerning the case after you fill out the grade 

appeal form. 

* If you wish to appeal your grades of the intensive lecture, you need to speak to a person in the Student Affairs Group in charge of educational 

affairs within one week from the date of disclosure of grades. 

5 Completion of master's degree in September (Applicable entrants in April)

Time of the completion of master's degree is usually March, but the student beyond the term of the period required for completion can 

complete in September. Requirement is as follows. 

1. Belonging to Shinshu University more than 2years except for term of leave of absence. 

2. Satisfying completion requirement by the first semester. 

Check “The schedule of submission and examination of a master thesis” conveyed by supervisor in April, and go through the procedure. 

6 Course registration for entrants in October                           

6-1 Course registration for First- semester lectures and Second-semester lectures                        
Be sure to register for First- semester lectures and Second- semester lectures during the course registration period of each semester. 

6-2 Course registration for Full-year lectures                                                        
Be sure to register for full-year lectures during the course registration period of next first-semester. You don’t need to register for full-

year lectures during the current second-semester, but attend a lecture following your supervisor’s instructions. The grade of full-year 

lectures is disclosed in August 2022. 

Applicable lectures Department of Agriculture Department of Biomedical Engineering 

First-semester lectures August 30 (Mon) September 7 (Tue) 

Second-semester & full-year lectures February 24 (Thu) March 7 (Mon) 

Disclosure of grades Register for full-year lectures  

You don’t need to register for full-year lectures during the current second-semester. 

Actual attendance period 
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7 Disclosure of completion test result                                                   

Dates of disclosure of results are as follows. You can see your result on the bulletin board at Ina campus or the campus information 

system.

Completion in September Completion in March

Disclosure date September 9 (Thu) March 10 (Thu)

8 Internship                                                                             

1. Conditions for participation in internship 

Regardless of internship unit certification or not, you must have already acquired credits for "Career Design" ( lecture  for 

undergraduate) to participate. Those who do not acquire credits at the undergraduate should attend "Career Design" every time 

and submit a report. 

Having Personal Accident Insurance for Student Pursuing Education and Research(Gakkensai) / Liability Insurance coupled with 

"Gakkenbai" Or equivalent co-op insurance etc. . 

 

2. Application procedure through university  

When applying internship through university (In the case where the application form contains a college entry column, a college 

representative imprint column), please offer to the Student Affairs Group as soon as possible. Since there are procedures etc, 

please prepare the submission documents one week before the deadline described in the application guidelines and submit it to 

Student Affairs Group.  

 

3. In case you wish to be certified an internship credit  

Department of Agriculture ”Advances Internship” 

If you wish to be certificated a credit, please submit "Notification of Internship Decision"  to notify where to train and submit it 

to Gakumu one month before the practical training. In that case, Student Affairs Group stuff will explain the documents to be 

submitted (diary, report, evaluation letter etc.) Course registration is conducted by Student Affairs Group. Practical training 

time 60hours and more (2credit). 

Department of Biomedical Engineering ”Internship at Company or Public Institution” 

If you wish to be certificated a credit, please notify Supervisor and Graduate School Office by e-mail as soon as the training place 

is decided.  

 

4. In case you don’t wish to be certified an internship credit  

Even if you do not wish to be certificated credits, please submit "Notification of Internship Decision" to Student Affairs Group one 

week before the practical training starts. If you do not submit it, insurance is not applicable, even if you do the practical training 

and insurance will not be applied in case you have injured during practice, you break goods on the training place. If you have 

other than Gakkensai / Liability Insurance coupled with "Gakkenbai" (such as co-op insurance), please check with the insurance 

company.  

For details, please check this year 's "Guide for Internship ". If you have any questions, please ask at Student Affairs Group. 
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9 Handling of Classes in the case of Typhoon/Heavy Snow                                

Stipulated by the Education and Research Council on December 16, 2009 

Revised by the Education and Research Council on December 16, 2020 

 

Executive Vice President in charge of Education or Dean shall decide classes (including examinations) cancellation and reopening based on 

weather warnings and public transportation operation conditions in the case when it is predicted or judged to conduct classes or examinations 

become difficult because of typhoon, heavy snow, or other incidents.  

1. Applicable Weather Warnings 

“Heavy rain/stormy wind” or “Heavy snow/blizzard” in the regions where the campuses are located 

2. Public Transportation Operation Conditions 

Suspension of trains of Japan Railways and private railways, and route buses 

3. Judgment Criteria for Class Cancellation 

- Classes on the following day: It is predicted that a weather warning will be issued, and it is decided that public transportation operation 

will be suspended at the time of evening of the previous day. 

- Classes in the morning: A weather warning is issued and it is decided that public transportation operation is suspended by 07:00 on the 

day.  

- Classes in the afternoon: A weather warning is issued and public transportation operation is suspended by 11:00 on the day.  

- Classes at night: A weather warning is issued and public transportation operation is suspended by 15:00 on the day. 

Regardless of the above, classes will be cancelled immediately if a special warning is issued to the regions where the campus is located. 

4. Judgment Criteria for Class Reopening 

- Classes in the morning: A weather warning is cancelled and public transportation is operated by 07:00 on the day. 

- Classes in the afternoon: A weather warning is cancelled and public transportation is operated by 11:00 on the day. 

- Classes at night: A weather warning is cancelled and public transportation is operated by 15:00 on the day. 

In the case of heavy snow/blizzard, snowfall and snow removal conditions after cancellation of the weather warning will be considered.  

5. Decision Makers of Respective Campuses 

- Matsumoto campus or the whole university; Executive Vice President in charge of Education 

- Nagano (Education) campus; Dean, Faculty of Education 

- Nagano (Engineering) campus; Dean, Faculty of Engineering 

- Ina campus; Dean, Faculty of Agriculture 

- Ueda campus; Dean, Faculty of Textile Science and Technology 

6. Announcement Method for Students 

- Notices will be posted on the Shinshu University homepage (for existing students site) as well as respective Faculties or Graduate Schools 

homepages 

- Notices will be posted on the campus information system 

- Notices will be sent by email to applicable students 

- Notices will be distributed via in-school broadcasting and teaching staff for the classes when the classes are in session 

Announcement of class cancellation as a result of a special warning issuance will also be distributed, however, it may be impossible to contact 

students immediately, students must confirm the warning by television, radio, and internet. 

7. Makeup Classes 

When classes are cancelled, makeup classes must be held at later dates as specified by respective Faculties or Graduate Schools. 
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10.Protocols for Infection as Regulated by Article 18 of the Ordinance for Enforcement 
  of the School Health and Safety Act  

 
To prevent the spread of infectious diseases, the Shinshu University Guidelines for Suspension Based on the School Health and Safety 

Act mandate that students afflicted with infectious diseases such as the novel coronavirus or influenza must be prevented from attending 

schools. Educational institutions must follow the following procedures regulated by Article 18 of the Ordinance for Enforcement of the School 

Health and Safety Act to ensure that infected students are exempted from attendance. 

*Inquiries about infectious diseases: Center for Health, Safety and Environmental Management 

*Inquiries about class-related procedures: Academic Affairs staff members in each Faculty or the School of General Education  

Shinshu University Guidelines for Suspension Based on the 

School Health and Safety Act 
Actual procedures 

(Purpose) 

Article 1: These guidelines regulate items required for the 

handling of class attendance for Shinshu University students 

afflicted with infectious diseases. Students afflicted with 

infectious illnesses must be prevented from attending schools 

according to the regulations established by Article 18 of the 

Ordinance for Enforcement of the School Health and Safety Act. 

 

Please visit the Center for Health, Safety and Environmental 

Management website (URL below) for more details on the 

prevention of infectious diseases in schools as regulated by Article 

18 of the Ordinance for Enforcement of the School Health and 

Safety Act.  

URL: https://www.shinshu-

u.ac.jp/institution/kenkou/kenko/seigen.pdf 

(Exemption from Attendance) 

Article 2.1: The President may exclude students infected with 

infectious diseases or those suspected of or at risk of infection from 

the requirement of class attendance. However, students who 

request attendance in classes held online shall not be prevented 

from so doing. 

 

Article 2.2: Under the criteria established by the regulations of 

Article 19 of the Ordinance for the Enforcement of the School 

Health and Safety Act, the Director of the Center for Health, 

Safety and Environmental Management is charged with the 

determination of the exemption period and is tasked with 

notifying concerned students of such suspension for health 

reasons along with the reasons for their exclusion from 

attendance. 

 

Students who are infected or suspect infection must log into ACSU 

and register an Outbreak report from the menu tiled“[Students] 
Report of infectious disease outbreak/recovery. 
An email signaling that registration is accomplished and notifying 

the start date of the exemption period will be sent to the student 

from the infectious disease report system after the report is 

complete.  

The Center for Health, Safety and Environmental Management 

may follow up on the report via telephone. Students should ensure 

that they respond to the telephone call. 

When students who have registered an outbreak report have 

recovered from the symptoms, they must return to the [Students] 
Report infectious disease outbreak/recovery menu and register a 

Symptoms recovered report. The email notifying them of the end 

date of their exemption period email will then be sent. 

Students receiving a notification email from the infectious disease 

report system denoting a suspension period are exempted from 

attending face-to-face classes. 

Students whose health circumstances permit them to access 

classes held online from their homes may do so. 

If not hospitalized, students who register themselves as infected 

and who are exempted from attending classes must remain at 

home throughout their exemption period. To prevent the spread 

of infection, such students must not participate in extracurricular 

activities, part-time work, or other engagements. 

 (Notification of infection) 

Article 3: Students infected or suspected of being afflicted with 

infectious diseases must promptly notify the university. 

 

 (Status of class attendance requirements during the suspension 
period) 
Article 4.1: In terms of their credit approval criteria, exempted 
students will not be considered absent from their classes during 
their suspension period.  

 

Article 4.2: The affiliated faculty and the class instructor of the 

exempted student will confer on a case-by-case basis to take 

appropriate decisions if the number of classes conducted during 

 

* The concerned student’s attendance will not be reflected in the 

attendance confirmation system during the exemption period. 
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the suspension period exceeds 1/3 of the total number of hours for 

a particular course. 

 
 (Information sharing with class instructors) 

Article 5: The instructors of classes in which students exempted 

from attendance are enrolled will be duly informed. 

 

The suspension period of all exempted students will be displayed 

on the enrollment list of the campus information system used by 

faculty members. 
 (Reports to class instructors) 

Article 6: Students exempted from attendance in their classes 

must report their exempted status to their class instructors and 

present the notification they have received in accordance with 

Article 2-2. 

 

Exempted students must forward the email message they have 

received from the infectious disease report system containing the 

suspension period information to their instructors. Alternatively, 

they can print this email notification and present it to their 

instructors to receive instructions from their teachers on study 

support concerning the classes they have missed during their 

period of suspension due to health reasons.  

Depending on the conditions, students should present their reports 

to instructors immediately after being notified of their suspension 

or after they recover from their symptoms. 
 (Duty of special consideration for suspended students) 

Article 7: Class instructors who receive the reports outlined in 

Article 6 must offer due accommodation to students to prevent any 

disadvantage to them with regard to their enrollment. The class 

learning conducted during the suspension period of such students 

should be adequately made up through extra support in the form 

of essays, e-learning, and through other relevant means. 

 

Instructors who receive the relevant reports from students must 

confirm that the suspension period listed on the campus 

information system enrollment list matches the details noted in 

the student report. After such verification, they must provide 

appropriate learning support via essays, e-learning, or other 

means for classes missed by the student during the exemption 

period. 
(Examinations) 

Article 8: To offer due accommodation to prevent any 

disadvantage to exempted students with regard to their 

enrollment, any examinations held during their suspension period 

will be handled through additional exams, essays, or other 

formats according to the judgment of the faculty for which the 

classes are conducted. 

 

The set procedures should be followed if the faculty for which the 

classes are conducted has established a system for additional 

exams; otherwise, the instructions of the class instructor must be 

obeyed. 

Supplement: 
These guidelines are valid as of April 1, 2021. 

 

 

 

[Manual for Use of the Infectious Disease Outbreak/Recovery Report System] 

 

After logging into ACSU, click the menu titled [Students] 
Report infectious disease outbreak/recovery on the screen.

*The menu display position is subject to change. 
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 To report infectious disease outbreak: 

Click Outbreak report to move to the outbreak report 

input screen. Follow the instructions provided on each 

screen and enter your responses to the required items. 

The precautions to be taken will be displayed on the 

registration complete screen once registration is 

accomplished. Please confirm that you have read and 

understood these instructions. 

 

 To report your recovery from symptoms after you have 

registered an outbreak report: 

Click Recovery report to move to the recovery report 

input screen. Follow the instructions given on each 

screen and enter your responses to the required items. 

The actions to be taken will be displayed on the 

registration complete screen once the registration is 

accomplished. Please confirm that you have read and 

understood these instructions. 

 
 

*The message displayed onscreen is subject to change. 
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FY2021
Graduate School of Science and Technology

(Department of Agriculture) 
Department of Biomedical Engineering

Lecture List & Lecture Schedule

 

* * * Note * * *
 Schedules and lecture rooms may be subject to change. Please be sure to check the bulletin board 

and campus information system every day.
 Information on lectures will be, in principle, communicated by posting. Make sure to check the 

bulletin board for master's students every day. Information on lecture cancellation and changing 
lecture room will be posted on the campus information system.

 Lectures containing [SUNS] in their titles are distributed from other campuses by the remote 
lecture system. Students will communicate with faculty in charge of lecture on other campuses 
using remote cameras and microphones.
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※冊子で確認してください
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Certificate 
issuing machine

Assignment BOX

Bulletin board for lectures, 
common curriculum,
teaching, and notifications from 

Employment bulletin 

Nurse’s office bulletin board
International exchange 
bulletin board
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Connecting corridor

Connecting corridor

Connecting 
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Ina Campus Map

Lecture Building:
1F: Lecture Rooms 11-16, Nurse’s Office
2F: Lecture Rooms 21- 26

Building I (Special experimental facilities) 

Building H (AFC Internal Station 
Management Building) 

Laboratory Building B
3F: Laboratory 1

Building F 1F: Wood Processing Laboratory, 
Civil Engineering Laboratory
2F: Laboratory 4, Laboratory 5 Lecture Room 30

Administration Building
1F: Student Affairs Group 
    (Certificate issuing machine, Assignment BOX)
1F: General Affairs Group 

(General affairs clerk, Treasurer)

Building J  
1F: Cafeteria, Co-op shop 
2F: Multi-purpose area, Silent area 

 Copy machine 

Building B

Building E

Building G (AFC Internal Station Farm 
Research Building) 

Library

Building D

Gymnasium

*Vehicles must be parked in the designated parking lot.  

*Total ban on smoking in Campus.

Workroom

Building C
2F: Laboratory 2

 

Ground

 

Exhibition Hall of Food, Agricultural and 
Environmental Sciences (Yurinoki) 



Ina Campus Student Affairs Group Contact Information

Restrictions on entrance due to entrance examination

*The above entrance restrictions are subject to change. 

Student Affairs Group Educational Affairs 0265-77-1339
 8304 Minamiminowa-mura, Kamiina-gun, Nagano, 399-4598

Location Faculty of Agriculture Administration Building 1F

Telephone numbers

Educational Affairs : 

Student Support : 

Admission Office : 

Office hours

8:30 ~ 17:15 on weekdays 

*The operation hours of the Certificate Issuing Machine are the same.

Closed days
Saturdays, Sundays, national holidays, summer holidays (August 

12-18, 2021), year-end and New Year holidays (December 29, 2021 - January 3, 2022)

special holiday (April 30 2021, January 14, February 25, March 12 2022)

Days  Place ( Plans ) Reason

January 14,2022

 

Lecture building and Administration 

Building and its nearby area.

 

Preparation for the Test for University 

Admissions 

January 15 - 16,2022 All on campus The Test for University Admissions 

February 25,2022 

 

Lecture building and Administration 

Building and its nearby area.

 

Faculty Entrance Examination 

March 12,2022 

 

Lecture building and Administration 

Building and its nearby area.

Faculty Entrance Examination 




