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1. Registration

(1) Method and Procedures for Course Registration

1) Each individual must make the course plan in reference to the course requirements including class content and
class schedule and in consultation with the supervisor.
2) The year of the course may be determined depending on the class. Please take care and ensure that you register
for the course in the specified year.
3) The course registration procedures are conducted using personal computers and through access to the
“Shinshu University Campus Information System” on the Web. The period for course registration procedures
is early April for the first semester and courses held throughout the year, and early October for course held in
the later semester. Further details of the registration period will be displayed on the bulletin board. Also, as the
review period is set after the course registration, students are requested to make sure that the check the same. If
registration procedures are not completed within the stipulated period students cannot attend the classes.
Students are requested to take note, as, in principle, no changes in registration will be conducted after this
period.
4) Students are requested to take note of the specific details including dates of the intensive courses, practical, and

experiments that will be posted separately on the bulletin board from time to time.

(2) Credits and Class Hours

1) Calculation of credits is done based on the following criteria.
Lectures and Seminars 15-30 hours 1 Credit

Experiments, Practical, and Training 30-45 hours 1 Credit

2) Class Hours

Period 1 9:00-10:30
Period 2 10:40-12:10
Period 3 13:00-14:30
Period 4 14:40-16:10
Period 5 16:20-17:50
Period 6 18:00-19:30
Period 7 19:40-21:10

3) Intensive Lectures
As a general rule, the intensive lectures are held during the summer vacation and the spring vacation.
Details including dates for these types of lectures may not be specified before the beginning of the
semester and students will be informed through the bulletins as and when these are specified. Please
conduct the course registration procedures for the intensive courses during the normal course

registration period.



It is the student’ s responsibility to attend all the classes. Therefore, students who have not attended
more than 2/3 of the class hours for any reason, will not be eligible for evaluation.

Regarding the grade evaluation of the course subjects, the supervisor evaluates whether the student has
acquired sufficient knowledge by the time of completion of the prescribed course and this is expressed in
the form of the following remarks: S:Excellent (90-100 points), A:Very good (80-89 points), B:Good (70-79
points), C:Satisfactory(60-69 points), D * F:Fail (59 points or less). Those receiving Fair grade or above
qualify for a passing grade and those receiving the Fail grade are judged as not qualifying for a passing
grade.

Further, in principle, results (notification) for the first semester are announced in late August and those
for the latter semester and for the year-round course are announced in late February. Information about the
dates of announcement will be posted as necessary.

Further, in case of doubts regarding the results, please inform the Education Affairs Group within one

week from the date of announcement of results.

(4) Submission of Master’s Thesis

Students are required to submit the “Evaluation Application Form for Master’s Degree Thesis”, the
“Master Thesis”, and the “Synopsis of Thesis Content”, to the Education Affairs Group by the specified
date. Students are requested to prepare well in time, ensure the confirmation of their supervisor, and

submit the thesis through their supervisor.

Students in a Double Degree Program are required to submit two master's theses and one will be submitted
to home university and the other to Shinshu university. The academic advisers of both universities will
attend the final oral examination and evaluation process. Therefore, please consult with your both advisers

about submitting master's theses in advance.

Requirements for Creating the Master’s Thesis
o . . . Master Thesis
1 Specifications A4 Size (Three self-certified copies). —
. . . = Titlew: apanese translation)
2 Binding Japanese translation o
e T e | Year OO0
D Use a commercially available file (pale blue) with binding on the left side.
State the items on the right on the cover sheet and the spine.
SHINSHU UNIVERSITY
@ The page after the cover sheet should include the same items as on the cover
z, Graduate school of
sheet. ©
(_5; Science and Technology
(@ Next file the Table of Contents.
o Division of OOOO
This is to be followed by the body of the thesis. (Fill page numbers).
o by the body (Fill pag ) Name OOO0O
(® Abstract of the thesis content must be attached separately.

® If the title of a thesis or dissertation is a foreign language, please include its Japanese translation in

parentheses.



3 Method for Creating Thesis
D In Case of a English

* Please use a personal computer, and use thick, A4 size paper.
* Please have around 30 lines per page.

* The “Abstract of Thesis Content” should be written in the Japanese language.

@ Other

Take the margin as shown in the figure on the right. (Especially, in the case of

figures and tables, please make sure that the page is not packed with the same.)

4  Other

* For the thesis copies to be submitted, photocopies are accepted for duplicates (2),

wo § Imoqy |

| About 3 cm

1 About 3 cm

wo ¢ noqy |

but please use the same colored photographs and colored pictures as used in the original.

* Double-sided printing is accepted.




2. Student Life

The following information is for Administrative organization in the faculty of Agriculture, Shinshu

University.

Monday to Friday 8:30am ~5:15pm

Administrative Organization

(1)Educational program (2)Registration (3)Student status (Entrance,
Educational Leave of Absence and Withdrawal, Graduation) (4)Grading and
Student Affairs | Affairs Evaluation (5)Teacher’s certificate (6)Master thesis
Group (7)Doctoral program
(D Certificate (2)Certificate of Student discount (3)Tuition Exemption,
(1F of the Student Scholarships (4)Student’s health (5)Extracurricular Activities (6)Job
Administration | Support hunting (7)Student Dormitory (8)International Student (9)Study Abroad
building) (10)Disaster and Accident Insurance for Student Education and Research
Entrapce . Admission, Entrance Examination
Examination
General Affairs (1)Events,(2)Ceremony of Entrance and Graduation (3)Part time job,
TA,RA.
General Affairs | gjpancial (1)Payment of Tuition, Entrance Fee, Admission fee, dormitory fee, etc.
Group Affairs (2) Purchase of goods
Environment
(IF O.f 'Fhe . and Facilities | Maintenance and management of facilities
Administration .
building) Affairs
Affiliated (1)Student experiences (2)Education and Research center of Alpine Field
facilities Science(AFC)
Library About library
Education and Research Support
Office Education and research support for each division
(1F of the building B)

(1) Information Bulletins and Emails for Students

1) Communication of information for students is conducted through bulletins and the campus information

system. Students are requested to check the notice board daily when they come to/leave the university

campus.

Students will be notified through electronic bulletin boards and emails. Students are requested to register

their most frequently used email address and ensure that they check it daily. Further, in case of utmost

urgency the student may be contacted by telephone.

In case of any change in the contact information, please ensure that relevant changes to the registration

details are made through the campus registration system to avoid any gap in communication of information.

2) International students are requested to check the bulletin board for international students only.

3) Please use the specified bulletin boards for student postings.



(2) Health/Mental Health
An Infirmary and Counseling Room with full-time public health nurses and counselors (clinical

psychologists) has been established to ensure physical and mental health. Please feel free to use the facilities.

1) Infirmary
(D  Periodic health examinations (conducted in April every year)
@ Health counseling and mental health counseling (reservations required to see a doctor)
(® Emergency services

Emergency treatment and referral to specialist doctors when required, transportation for emergency

medical care needs as required.

2) Counseling Room

Students may encounter various problems and worries during their university life. The counseling room
is a place where issues are addressed together with everyone, problems are tackled through discussions,
and students are assisted in becoming aware of their own thoughts and feelings. Please feel free to
consult regarding yourself, family and friends, the opposite gender, studies, the future, including your
constitution. Also, all personal information in consultations is kept strictly confidential.
<Method of Application for Consultation >
As a general rule, reservations are required for consultations. Please contact the Nurse office or the
Educational Affairs Group for reservations.
However, this does not apply for emergencies.
< Consultation Days >
Wednesday-Friday 9:00-17:00
< Location >

Counseling Room in front of the Education and Research Support Office Building B 1st Floor

(3) Leave of Absence and Withdrawal from University

Leave of Absence from University

In case students want leave of absence, it is necessary to submit the request for leave of absence to the

Education Affairs Group until two months prior to the day leave of absence starts and to obtain permission from

the President.
In the Faculty of Agriculture leave of absence is granted in case of reasons such as illness.

When taking leave of absence, students are requested to always proceed with the procedures after consulting

with supervisors from their own university and this university.
However, if students do not take leave of absence from the agreement university and only from this university,

then if the course at the agreement university is completed first, the course fees from then onwards will apply.

Withdrawal from University

In case the student wants to withdraw from the university, it is necessary to submit the request for withdrawal



to the Education Affairs Group until two months prior to the day leave of absence starts and to obtain permission
from the President.

When withdrawing from the university students are requested to always proceed with the procedures after
consulting with supervisors from their own university and this university.

Further, in case students do not want to continue the DDP Program and want to enroll only in the curriculum of

their own university, withdrawal procedures of this university are necessary.

(4) Notification of Overseas Travel

In case of overseas travel, please submit notification of overseas travel to the Education Affairs Group before
going abroad. This is required for contact in case of emergencies. The Education Affairs Group handles
distribution but please note that the seal of the class in charge and the supervisor are mandatory so students are

requested to spare time and come and pick it up.

(5) Carrying and Reissue of Student Identification

Students are required to always carry the Student Identification, Safety Support Card, and Eco Campus Card.
The Student Identity Card is used for class attendance verification, certificate issuing machines, and library
entrance/exit. Further, in case of an emergency, please refer to “3.In case of Emergency(P.16) Situations” in this
booklet or the Safety Support Card.

For reissue of the Student Identity Card (expenses to be borne by the student) and the Safety Support Card
please apply to the Education Affairs Group and for reissue of the Eco Campus Card, please apply to the

Environment Commission Secretariat (In Charge, General Affairs Division).

(6) Enrolment Guide for “Disaster and Accident Insurance for Student Education and Research”

This is a student insurance with Shinshu University as the center.

As a general rule, membership is required for all students enrolled in the Faculty of Agriculture but in case the
student is already a member of a CO-OP Insurance or other equivalent insurance, there is no problem if the
student does not necessarily join. (In case membership of any insurance is not confirmed, students will not be

permitted to attend the Experimental and Practical Course.)

eRegarding the disaster and accident insurance for student education and research (hereafter, Gakkensai)

The course specified by this university is a (Type A, 20 million yen course) that comes with a disaster risk
collateral clause during the period of student enrolment.

It is an insurance that provides compensation for unforeseen accidents and disasters during education and

research activities (curricular and school events and club activities) and the period of student enrolment.



[Membership Procedures]
Applications are accepted at all times, but even when enrolling during the year, the insurance premium will be

for the whole year.

[Insurance Period]
This is from 12:00 noon of April 1 (or from the day after the day of application) till 12:00 p.m. on March 31 of
the specific graduation year, (in principle, enrolment for the whole period till graduation).
The period of leave of absence is not covered by insurance and depending on the procedures the insurance
premium may be refunded for this period. Please check with the Education Affairs Groups until one month
prior to the start of the period of leave of absence.

#Due to leave of absence the enrolment period gets extended so please enroll for insurance again for this

duration.

[Regarding Notification of Accidents and Insurance Claims]
In case of an accident, please contact the Education Affairs Groups promptly.

After the elapse of a certain period of time, one may not be able to receive the insurance money.

(7) Enrolment Guide for “Liability Insurance and Fire Insurance for University and Agreemen

University Students”

It is mandatory for international students to be members of the Liability Insurance and Fire Insurance for

University and Agreement University Students for the entire period of enrolment at the Ina Campus. At the end of
the academic year, the International Students” Support Association, Faculty of Agriculture, Shinshu University

assists with 60% of the insurance cost required at the time of subscribing for the insurance membership.
[Membership Procedures]

Application are accepted at all times at the University Co-op. after membership, please submit the membership

certificate at the Education Affairs office.



3. In case of Emergency

Contact in the event of Disaster

Evacuation Area: Gymnasium

[Contact Address for Disaster)

When the fire occur, dial 119 (Fire station emergency number) and contact to the following numbers.

[Within office hour <8:30am —5:15pm>]|
TEL 0265-77-1303
Ext. 2203

|After office hour|

Emergency call for disaster, Shinshu University (Matsumoto Campus) 0263-37-3333

Japan Security Union, Ina office 0265-78-6161

When you dial 119 (Fire station emergency number),

Request a fire-fighting: Say “KAJI DESU”. (There is a fire.)
Call an ambulance: Say “KYUU KYUU DESU.”(There is an emergency.)

Also, tell them that you are a student of the faculty of agriculture, Shinshu University.

Hospital and Public organization

(1) Hospital
Ina Central Hospital (TEL 0265-72-3121)
Showa Inan Hospital (TEL 0265-82-2121)
(2) Public organization
Ina Police Station (TEL 0265-72-0110)
Ina Fire Station  (TEL 0265-72-0119)
Notesl. Do not use the elevators, when you evacuate.

Notes2. Be sure to close the fire shutter, after confirm whether there is no people inside.

In case of traffic accident, please report to the Student Affairs group.
TEL 0265-77-1311




4. Campus Map (No smoking within campus)

’ ERXW

Ina Campus Map

Gmaalum ‘ .
by o Q@

=
Building | ..__s
Building F 1F: Wood Processing Laboratory,

Civil Engineering Laboratory
2F: Laboratory 4, Laboratory 5 Lecture Room 30

i &~ Welfare Building2F: Computer R v
— AED

Laboratory Building B
3F: Laboratory 1

Lecture Building:
1F: Lecture Rooms 11-16,
Nurse's Office

2F: Lecture Rooms 21- 26

Administration Building
1F: Student Affairs Group (Certificate issuing
machine, Assignment BOX)

Building H{AFC Internal Station

Management Building)

v Practical o
R 4 \ AFC RE
= \ \ & | .1
‘ Building G(AFC Internal Station Farm ‘ . . .

Research Building)

AFC W8 - B¥ie

P+ - + *Vehicles must be parked in the designated parking lot. Il II .






Rk 30 4F 4 H HAT
FAT - Wt BN RFEREE R & B L EZER
(A > /3 R)
T399-4598 U7 I LOVIRHRFE ¥dmAs 8 3 0 4
RS — TR Y TEL (0265) 77-1308

FAX (0265) 77-1313




SHINSHU UNIVERSITY




