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Shinshu University
Advanced Leading Graduate Program
Lab Rotation Guidelines

1. Lab rotation method (one lab each for first- and second-year students)
[First-year students|

Secondary lab A (alab other than main lab): One month

ISecond-year students|

Secondary lab B (a lab other than main lab and secondary lab A): One month

Notes:

»  Students must consult his/her advisor on choosing the secondary labs and negotiate
with the prospective secondary lab advisors for terms and details. As soon as the both
parties agree, students are required to submit a form of acceptance (Form No.11-2)
with the secondary lab advisor’s signature to the Leading Program Secretariat. Lab
rotation must be completed by the end of November.

2. Lab rotation evaluations
The secondary lab supervisor must submit a separate lab rotation evaluation sheet to the
Leading Program Secretariat immediately after the lab rotation term ends by email.
The main lab supervisor must enter an interim evaluation (around September) and final
evaluation (around December) on the student's self-evaluation sheet and submit it to the
Leading Program Secretariat.

3. Assistance for purchases of consumables and other supplies during lab rotations
(secondary lab)
The Leading Program will provide assistance in the amount of up to ¥50,000 to defray the
cost of supplies necessary when accepting students (lab consumables) to labs accepting
Leading Program students as secondary labs.
Please consult the Secretariat concerning assistance for TA and RA costs associated with
accepting students.
Notes:
»  Submit purchase requests (Form No.11-1) to the Leading Program Secretariat. Leading
Program funds will only be disbursed for approved items.
» Secondary lab supervisors will place orders for approved items. After complete receipt
and inspection of items, its quote, statement of delivery, and bill must be submitted to
the Secretariat. The Secretariat will take care of data entry.

Y

The application must be made by the last day of the lab rotation period..

»  Purchases may be limited for budgetary reasons.

» The following items may not be purchased (items other than lab or practical training

supplies may not be purchased).

A. Office supplies (Supplies provided by the University cannot be purchased,
including copy paper, shredders, wastebaskets, mats, pens, etc.)

B. Items to be used for a purpose that is unrelated to lab use in the Leading Program's
lab rotation



C. Items that would clearly be shared with other students (detergent, paper towels,
etc.)

D. Instruments or other equipment, and furnishings such as clocks, partitions, and
curtains

E. [tems of a quantity that could not be used before the end of the lab rotation period

F. [tems whose purchase the Secretariat determines would be inappropriate

*You can download the form of acceptance from the following link:
http://www.shinshu-u.ac.jp/project/leading/download/



